MYHULIMIIAJIBHOE YUPEXIEHUE KVYJIbTYPBI
«MYHUILITIAJIbHAS BUBJIMOTEUYHA S CUCTEMA
KOTJIACCKOI'O MYHULIMITAJILHOI'O PAVIOHA»

ITpukas

31.01.2019 Ne 15-1
O6 yTBEP)KICHUH YUETHON MOIUTHKA Ha 2019 rox.
[TPMKA3BIBAIO:

1. VTBepAWTh YUETHYEO IONHTUKY MYHHIUIIAIBHOTO yHpEeKACHIA KyJBTYPBI
«MysaununanbHas OubIMoTeUHas CUCTeMa KoTnacckoro MyHHMIWITAIBHOIO
paitora» (MYK «MBC»).

2. TlomoJKeHHs YUSTHOH MONUTHKM O00s3aTelNbHbl I HCIOIHCHHA BCEMU
paGoTarkamt MYK «MBC», OTBETCTBEHHBIMH 32 BELCHAC OyXTaJITEPCKOTO
J HAJIOTOBOTO YUETa, IIOATOTOBKY IEPBHIHBIX JOKYMEHTOB.

3 OTBETCTBEHHOCTh 34 OpraHM3alMi0 MCIIONHEHHS HACTOSIIero IpHKasa
BOIOKHTS Ha TiaBHOro Oyxrantepa MVYK «MBC» BecenkoBy Ay
AneKcaHIpPOBHY.

- HupexTop




VYderTHast NOJUTHKA JJIs IeJieil O0yXrajirepckoro y4era

VyerHas moauTHKAa MYHUITAIATBHOrO YIPSKICHUS KYIBTYPbI «MysuipmnaibHas OnOIHOTETHAs
cucrema KoTyacckoro paiforay (manee — yapexIenne) pa3paboTana B COOTBETCTBHH: '
° ¢ mpuxaszom Mus¢usa oT 01.12.2010 Ne 1578 «06 ymsepoicoenuy EOurno2o niana ciemos
6yxeanmepcko2o yiema 0iisl Opeanos 20cyOapcmeennotl 61acmu (20CyOapCMEEHHbIX OP2aH08),
0p2an08 MeCHH020 CAMOYNpasnetus, 0p2anos YHpasienus 20cy0apCMEeHHbLIMY 6HeDI00dICeMHbIMU
pondamu, 20cYOapCMEEHHbIX aKAOEMUU HAYK, 20CyOapcmeenHbIX (MYHUYUNATLHBIX) YUpedcOeHuti U .
Hucmpyxyuu no e2o npumenenuioy (naiee — MHECTPYKIAA K EnusoMy miany caetoB Ne 157H);

° nprkaszoM Murdusa ot 16.12.2010 Ne 174w «06 ymeepoicoenuy Inana cuemos
6yxeanmepcro2o yuema O100JiCemHbIX yupescoenuti u HHCmpyKyuu no e2o npuMenenuo) (manee —
Mucrpyknus Ne 174n);

o nprkaszom Munguna ot 08.06.2018 Ne 132m «O Iopsoxe popmuposanus u NPUMeHeHUs
%0008 6100cemnoti knaccuguxayuu Poccutickou Pedepayuu, ux cmpyKmype u npunyunax ‘
nasnavenusy (nanee — npuxas Ne 1321);

° nprkazoM Mundusa ot 29.11.2017 Ne 2091 «06 ymesepoicoenuu Ilopsaoka npumeHenus.
KIaccupurayuy onepayuti cexmopa 20CyOapCmeenH020 ynpasienui) (manee — npuxa3s Ne 2091);
e npukasom Muuduna ot 30.03.2015 Ne 521 «O6 ymeepacoenun popm NePEULHBIX YUEMHbIX

DOKYMEHMOE U pe2ucmpo8 GyX2aimepeko2o yuema, NPUMEHAEMbIX Op2anamu 20Cy0apCmBenHot
gacmu (20cy0apCMEEHHLIMY OP2ARAMU), OP2AHAMY MECMHO20 CAMOYNPABTIEHUS, OpZanami
YHpasiieHus 20Cy0apCmeeHHbIMU 6HeBI00CeMHBIMU POHOAMU, 20CYOAPCMEEHHBLMU
(MYHUYUNQIIbHBIMY) Y4PENCOCHUAMY, U Memoduueckux yKasanuii no ux npumenenuioy (Iajee —
npukas Ne 521); :

° deneparbHEIMA CTaHIApPTaMu OYXralITepCKOTo yaeTa AL opraHu3anui rocyapCTBEHHOTO
CEeKTOpa, YTBEPKICHHBIMU IIPHKa3aMU Musduma ot 31.12.2016 Ne 256m, Ne 2571, No 2585, Ne 259w,
Ne 260H (manee — coorserctBeHHO CI'C «KOHIIENTYaIbHBIC OCHOBEL 6yxydera u orgeraoctn», CI'C
«OcHoBHEIE cpejicTay, CI'C «Apenznay, CI'C «O6ecnenernune aktusosy, CI'C «IIpencraBneHne
oyxrantepckoii (UHAHCOBOH) oTueTHOCTHY), 0T 30.12.2017 Ne 274w, 2751, 278H (nanee —
cootrercTeenno CI'C «YueTHas ITOATHKA, OIICHOYHBIC 3HAYCHU 1 omubkuy, CI'C «CoOpITHA 1OCIe
oTyeTHOH naThiy, CI'C «OTYeT 0 MBUKSHUN JCHEKHBIX CPEICTBY), OT 27.02.2018 Ne 32n (nanee —
CI'C «Jloxomsi»), ot 30.05.2018 Nol122m (nanee — CI'C «BnustHMe U3MEHEHHH KypcOB HHOCTPAHHBIX
BaJFOTY).

B 4acTH HCIOTHEHHS TIOTHOMOYHH HOMydaTeNnst GIO/UKETHEIX CPECTB Y IPEXKICHUE BENET YHCT B .
COOTBETCTBHH ¢ prKazoM Munduna ot 06.12.2010 Nel621 « 00 ymeepicOeHuy nilana cuemos
Gro0oicemnozo ydema u FHucmpykyuu no e20 npumMeHenuio) (nanee —Wucrpyxrms Ne 1620).

Hcrons3yeMble TEPMUHBL ¥ COKPAICHAL

HanMveHoBaHHE Pacmudposka

YupexIcHHe MVK «MBC»

KBK 1-17 pa3psi/iel HOMEpa CHeTa B
COOTBETCTBMM ¢ PabouMM IIIaHOM CUCTOB

X 18 paspsn HoMepa cdeTa Oyxydera — K00
guoa hunancosozo obecneyenus
(OessmenvHOCMU)

I. O6mue MON0KEHAA
1. ByxranTepckuii yueT BesieT — OyXranTepus, BO3IIIaBiieMas [NIABHBM oyxranrepoM. COTpYIHUKH
GyXranTepuy PyKOBOJACTBYIOTCS B paboTe JODKHOCTHBIME HHCTPYKIMHAMH.
OTBETCTBEHHBIM 32 BeIeHHE OYXralTepCKOro yueTa B yIPEeKICHUH SBIACTCA TJIaBHEIA Oyxranrep.
OcroBanwe: 9acTh 3 crars 7 3akona ot 06.12.2011 Ne 402-O3, myHKT 4 VlacTpykuy K EquHOMY
many cuetoB Ne 157H.
3. B yupexnaeHuH HEHCTBYIOT MOCTOAHHBIC KOMUCCHH:
— KOMCCHS TIO TIOCTYILIEHIIO ¥ BEIOBITHIO aKTHBOB (IPUJIOKEHHE 1);



— WHBEHTAPU3AIMOHHAS KOMACCHSL (IIPUII0KCHAE 2%

_ KOMECCHS JUISL IPOBCICHAS BHE3AIHOM PEBU3HH KacCHI (IIPHIIOKCHHAS 3).

4. Yupexenue IyOIuKyeT OCHOBHBIE IOJIOKCHHU yUETHOMN TIOTUTHKYA Ha CBOEM O(DHIHAIbHOM CalTe
IyTeM pa3MEIeHust KOt TIOKYMEHTOB YUETHOH TIOJMTUKH.

Ocnosanne: myEKT 9 CI'C «YueTHasd IONUTAKA, ONCHOYHbIC SHAICHIA X OIIAOKT Y.

5. TIpu BHECCHHH M3MEHEHAN B yHETHYIO TIOIHATHKY [VIABHBIN OyXTalTep OLEHABACT B MEILIX
COTIOCTABIICHHS OTYETHOCTH CYIECTBEHHOCTD H3MEHEHH S ToKa3aTenel, 0TpaKatonix (hmrHAHCOBOE
I0TIOKEHNE, (PHHAHCOBBIE PE3YIIHTATH AEATENBHOCTH YIPEHKICHUS 1 (BIKCHHAC CTO JACHCHKHBIX
CPEZICTB Ha OCHOBE CBOETO MPO(PECCHOHANBHOIO CYHXICHHA. Taxoke Ha OCHOBE IPOPECCHOHATHEHOTO
CYXKJICHHS OLICHMBACTCS CYIIECTBCHHOCTD omubOK OTUETHOIO IIEPHOJA, BELABICHHBIX II0CIIE
YTBEPIKIEHHS OTICTHOCTH, B IENAX IIPUHATHS PEIICHIS O PACKPBITHH B ITosicHEHUIX K OTYETHOCTH
MH(QOPMAITHH O CYIIECTBEHHBIX OIIMOKAX.

Ocnosanue: nyHkTsr 17, 20, 32 CI'C «YuerHad TOMUTHKA, OIICHOYHEIE 3HAUSHASI U OIIHOKHA Y.

I1. TexnoJorusi 06padoTKku yueTHOH HHMOpPMAHH
1. ByxranTepckui#l yueT BeIeTcs B SIEKTPOHHOM BUJIE C IPAMCHCHHEM TIPOTpaMMHEIX MIPOIYKTOB
«1C:Byxrantepus», «1C: 3apmaray.
OcroBanue: TYHKT 6 MHCTPYKIHH K EMHOMY ILIaHy CYCTOB No 157mn.
9. C HCHONb30BAHAEM TENEKOMMYHUKAITMOHHBIX KAHAJIOB CBS3H M JIEKTPOHHOH MOJIACH
OyXranTepusl yIpEKIeHHs OCYIIEeCTBIAET SIEeKTPOHHAI JOKYMEHTOOOO0POT II0 CIEAYIOMUM

HAIPaBJICHUAM:

e CHCTEMA DIEKTPOHHOIO JIOKYMEHTO000POTa C TEPPUTOPHAIIBHBIM OPraHOM DemepartbHOIO
Ka3HauehcTBa;

. Tepenada OyXTanTepckol OTYETHOCTH YIPEAUTEIO;

. repe/[aya OTYETHOCTH 10 HajloraM, cOopaM 1 MHbIM 00s13aTeIbHEIM TIATEXKaM B HHCIICKIIHIO
deepalbHON HATIOTOBOH CITYKOBL

° IIepeiada OTYCTHOCTH B OT/eNe e IIeHCHORHOTO dbouna;

. pasMemmenre HHOPMAIUK O AEATEIPHOCTH yIPEKACHH Ha odunrarsHOM caiiTe bus.gov.ru;

3. Bes mamneskamero opopMIICHHS IEPBIIHBIX (CBOAHBIX) YICTHBIX IOKyMCHTOB o0bBIe HCIIPaBIICHUS
(no6aBleHre HOBBIX 3aIACEH) B SICKTPOHHBIX 6a3ax JAHHBIX HE JOIYCKaloTCs.
4. B 1iensax 00ecIeueHUs COXPaHHOCTH 3IEKTPOHHBIX TAHHbBIX OyXranTepcKoro ydgera ¥ OTIeTHOCTH:

° Ha KOMITBIOTEPE EIKEIHEBHO IPOM3BOAUTCS COXPAHCHUE PE3CPBHBIX KOIIH# 0a3bI CO CPOKOM
XpaHCHUS apxuBa 7 THEH.
° [10 UTOTaM KBapTaja i OTIETHOIO FOZia ITOCIe Clauy OTYETHOCTH NPOU3BOMUTCS 3AMACEH KOLMH

6a3bl JaHHbBIX Ha BHEIHUH HocuTeTb — HDD, KOTOPBIH XpaHUTCS B ceii(pe rmaBHOrO OyXranTepa;

e [0 BTOraM KaKIOTo KAJICHIAPHOTO Mecsiia OyXTalTepCKue PeriCTpsl, CHOPMAPOBAHHEIC B
3NEKTPOHHOM BHJIE, PACIICUATHIBAOTCS HA OYMAXKHBIA HOCHTENb M IIOMITHBAIOTCS B OT/ETHHBIC MAIKH
B XPOHOJIOTHYECKOM TTOPSIKE.

Ocuoparue: nyEKT 19 MHCTpyKnuu K EfuHOMY IUTaHy CHCTOB Ne 157n, myukt 33 CI'C
«KOHTIENTyalbHBIE OCHOBEI OyXydeTa X OTYCTHOCTHY.

II1. IlpaBuia JOKYMeHTO000pOTA
1. TIOpSIIOK ¥ CPOKH IIepeiau IIEPBIUYHBIX YIETHBIX JOKYMCHTOB [l OTPAXCHIA B OyXTaiITepCKOM
yaeTe yCTaHABIIABAIOTCS B COOTBETCTBUM C IPUIIOKCHUEM 15 x HacTosImEel YIeTHOH IIONATHKE.
Ocuosanue: myskT 22 CI'C «KoHnenTyanbHbEIE OCHOBBL GyxydeTa ¥ OTIETHOCTH Y, IOMIIYHKT «J1
myakra 9 CI'C «YdeTHas MONUTHKA, ONEHOYHBIC SHATCHHA 1 OIIHAOKI».
2. IIpu IpOBEICHAH XO3SMCTBECHHBIX omeparuit, 1yt 0pOpPMIEHHUS KOTOPBIX HE ITPETy CMOTPCHEI
THIOBBIE (POPMBI IEPBHUHBIX JOKYMEHTOB, HCIIONIB3YIOTCA yHEGUIEPOBAHHEIE (OPMEL,
JIOTIOJTHEHHEIE HEOOXOJUMBIMU PEKBU3HTAMH.
Ocuosange: myHKTH 25-26 CI'C «KonmenTyanbHbIe OCHOBEL Oyxydera ¥ OTYETHOCTI, OAIIYHKT «I'»
nyskta 9 CI'C «YueTHas IOIUTAKA, ONCHOHBIC SHATCHIS 1 OIITHOKHY.
3. IIpaBo MOAUHMCH YUETHBIX TOKYMEHTOB NPENOCTABICHO AOJDKHOCTHBIM JIHIaM, IEPEeIUCICHHBIM B
npunoxesnn 11.
Ocnosanue: nyEKT 11 MHCTpyKIMH K EnuHOMY ITaHy CICTOB Ne 157=n.



4. Yupexenue UCIONb3yeT yHRDHIPOBAHHbIE dopMBI perueTpoB Oyxydera, MEPeIUCICHHBIC B
nprIosKeHnH 3 K nprkazy Ne 52H. IIpu HEOOX0MMOCTH (OPMBL PETHCTPOB, KOTOPBIC HE
yHUGHUIMPOBAHEI, Pa3pabaTsBaiOTCA CAMOCTOSNTEILHO.

Ocnosanue: myekT 11 MHCTpyKimu K EIUHOMY IUIAHY CHCTOB Ne 157w, mommyHKT «r» yHKTa 9 CI'C
«VueTHas TTOMTHKA, OLCHOTHBIE 3HAUCHHA 1 OIHOKIY.

5. ITpu mOCTYIUICHHM TOKyMECHTOB HA MHOCTPAHHOM A3BIKE HOCTPOYHBINA IEPEBO TAKHX JOKYMEHTOB
Ha PYCCKMH A3BIK OCYIIECTBISETCS COTPYIHAKOM YIPEKICHIL. I[TepeBOMABI COCTABIIAIOTCS Ha
OTIELHOM JIOKYMEHTE, 3aBEPSIOTCS MOANUCHIO COTPYIHIKA, COCTABUBILCTO MepeBoI, 1
IPUKIIAIBIBAIOTCS K IEPBHIHBIM JIOKyMCHTaM.

B ciydae HEBO3MOXXHOCTH IIEPEBO/A TOKYyMCHTa IIPHBJICKACTCA npodeCcCHOHANBHBIN TEPEBOAIHK.
ITepeBoX ICHEKHBIX (MHAHCOBBIX) JOKYMEHTOB 3aBEPSETCS HOTAPHYCOM.

Eciu ZOKYMEHTHI Ha HHOCTPaHHOM A3BIKE COCTABIICHEI 110 THIIOBOM hopMe (MAEHTHIHBI 110
KOMMYECTBY Tpad, MX Ha3BaHHIO, pacmupoBKe padboT | T. JI. K OTIMIALOTCS TOTBKO CyMMOit), TO B
OTHOIIEHHH MX TOCTOSHHBIX TIOKa3aTelel TOCTATOYHO OJJHOKPATHOIO IIECPEBo/id Ha PYCCKHH S3bIK.
BIIOCITEICTBAY [IEPEBOTUTE HyKHO TONMBKO M3MCHAIONMECS TIOKA3aTe/H JIAHHOTO MEPBUYHOIO
JIOKYMEHTA.

Ocuosanue: nyHKT 31 CI'C «KoHuenryalbHbIe OCHOBBL OyxydeTa B OTYCTHOCTHY.

6. PopMuUpOBAHUE HNEKTPOHHBIX PETHCTPOB GyxydeTa OCyIIeCTBIIACTCS B CIEAYIOIEM TIOPAIKS:

— B PETHCTPaX B XPOHOJIOTHHYECKOM IIOPSITIKE CHCTEMATH3NPYIOTCA IIepBUYHBIC (CBOJIHBIE) YUCTHBIE
JOKYMEHTHI IO JIaTaM COBEPIICHHS omepanwuii, 1aTe IPUHATHS K y4eTy IEPBAHOTO JOKYMEHTA,

— ypHAJ PETHCTPAIIT MPAXOIHBIX H PACXOIHBIX OPIEPOB COCTABJIIETCS XEMECSUHO, B OCTICIHAR
pabounil JeHb MeCsIa;

— WHBEHTApHAs KapTOYKa yuera OCHOBHBIX CPCICTB o(hopMIISETCsL IPX IPHHSTAY 00BEKTa K yICTY, IO
Mepe BHECEHHS H3MCHEHHH (MAHHBIX O TIEPEOLICHKE, MO/ICPHUSALIMH, PEKOHCTPYKITHH, KOHCEPBAIHH
¥ 1p.) ¥ npy BEIOBTHHE. [[py OTCYTCTBAM yKa3aHHBIX COOBITHIA — €XETrOIHO, Ha TTOCICAHIH paboauit
JIeHb TOJIa, CO CBEJIEHIAMH O HAYHMCIICHHOH aMOPTH3aliH,;

— MHBEHTapHAas KapTOdYKa IPYIIIOBOTO yIeTa OCHOBHBIX CPE/ICTB o(hopMILAETCS IIPH IPHHSITHHN
0OBEKTOB K YUETY, TI0 Mepe BHECCHHS N3MCHCHHH (HaHHBIX O IEPEONEHKE, MOICPHU3AINN,
PEKOHCTPYKIIUH, KOHCCPBAIAA 1 Tp.) ¥ TIPY BBIOBITHH; 4

— OIHCH WHBEHTAPHBIX KapTOUeK 110 YUeTy OCHOBHBIX CPE/ICTB, HMHBEHTAPHBIN CIIMCOK OCHOBHBIX -
CPEJICTB, PEECTP KapTOUEeK 3aIOIIHAIOTCS CKETOAHO, B HOCJIEIHUHN JeHb IO/,

_ xHura yuera 6IaHKOB CTPOroif OTIETHOCTH, KHHTa aHAIUTHHECCKOTO yHeTa IETOHAPOBAHHOM
3apIUTATHL i CTHIICH/IHH 3al0THAIOTCS €XCMECATHO, B [oCIENHUHN JIeHb MECHIIa,

— JKyPHAIBI OTIEPALHi, TTABHAS KHIT'a 3AMONHSIOTCA SREMECTIHO,

— JpyTHe PETHCTPEL, HE YKA3aHHBIC BBIIIE, 3AII0IHAIOTCA IO MEPe HEOOXOIUMOCTH, €CIIH HHOE HE
YCTAHOBJICHO 3aKOHOMATEIIHCTBOM PO.

Ocnosarue: yEKT 11 VHCTpyKIimu K EIMHOMY TUIAHY CICTOB Ne 157m.

V4eTHBIE PETHCTPHI II0 OLEPAIsIM, YKa3aHHBIM B ILyHKTC 2 paszena IV HacTosmeHd y4eTHOUR
MOJTUTHKH, COCTABILIIOTCSA OTACIBHO.

7. Xypuax onepanuii pacd4eToB 10 OIIATEe TPY/a, (. 0504071) Benercst pa3AeBHO 110 KOIAM
(DMHAHCOBOTO 06ECITEdenHs ACATENHHOCTH 1 Pa3NISIbHO 110 cUeTaM:

_ KBK X.302.11 «Pacuers! 1o 3apabotroi mrate» u KBK X.302.13 «PacyeTsI 110 HAYHCICHUAM Ha
BBLIILIATHI IT0 OILIATEe TPYIa;
—KBK X.302.12 «Pac4eTsl 110 IPOYIUM BBIILIATAM;

—KBK X.302.96 «PacueTsl 110 HHBIM pacxoAam».

Ocropanrwe: mysKT 257 VHCTpyKIMu K EIpHOMY TUIAHY CIETOB Neo 1578.

8. JKypHanaM oTepaiyii IPECBANBAIOTCS HOMEPA CONNIACHO TPHIONKCHIIO 10. ITo omepanuam,
yKasaHHbIM B IyHKTE 2 pasxena [V HACTOSIIEH YIETHOM TONMTAKY, KYPHAIBI OTICPAIMH BEXYTCS
oTHeNBHO. JKypHab! Onepanyii HOJIICHBAIOTCS IIABHEIM OyxranTepoM H OyXrajiTepoM,
COCTABUBIIIIM YKy PHAI OIEPaIlHH.

9. [lepBUYHEIE U CBOJMBIC YIETHBIC OKYMCHTBL, OyXTaJTepCKHe PETUCTPBL COCTABIIAIOTCS B dbopme
3EKTPOHHOTO JOKYMEHTa, IOJMHCAHHOTO KBATH(HELIPOBAHHON SICKTPOHHOH HOAMKCEO. LIpH
OTCYTCTBHH BOSMOYKHOCTH COCTABATE JOKYMEHT, PETHCTP B SNICKTPOHHOM BHJIE, OH MOXXET OBITH
COCTAaBJICH Ha OyMa)KHOM HOCHTENC U 3aBEPCH COOCTBEHHOPYYHOH IIOMITHCHEO.



